BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC NHA TRANG Doc 1ap — Tu do — Hanh phiic
S6: 624/TB-DHNT Khanh Hoa, ngay 23 thang 11 nam 2011
THONG BAO

V/v Té chitc thanh toan vugt gi: NH 2011-2012

Ké tir ndm hoc 2011 — 2012, cong tac thanh toan vuot gio cho CBGD duoc t6
chtc theo hudng viée nhap dir lidu vao cic phan mém lién quan chu yéu do cac bd phan
quan 1y chiu trach nhiém, CBGD thyc hién viéc kiém tra céc dir liéu duoc nhap. bé thuc
hién chu truong trén, Hiéu trudng phan cong cong viée va thong bao dén cac don vi dé
trién khai thuc hién nhu sau:

1. Céac don vi t6 chirc nhap cac dit liéu duoc phan cong theo “Qui trinh thanh toan
vugt gio va phan cong thuc hién NH 2011-2012” dinh kém. Truéng don vi phan
cong CBVC cua don vi [am nhiém vy nhap dir li¢u va bao vé Phong PBCL&KT,
d@)ng thoi chiu trach nhiém vé tién do cua cong viéc dugc giao cho don vi. Truong
don vi va CBVC lam nhiém vu nhap dit liéu chiu trach nhiém vé tai chinh néu dé
x4y ra céc sai sot do 16i chu quan.

2. Cham nhit 13 ngay 14/01/2012, Trung tim Nghién ctu va Phét trién CN Phan
mém hoan thién cic phan mém lién quan, dam bao viéc van hanh Qui trinh theo
dung thoi gian va yéu cau vé noi dung.

3. Trén co s& két qua cong viéc thyc hién trong nim hoc nay, Phong DPBCL&KT
chiu trach nhiém d& xuit hoan thién Qui trinh dé trong nam hoc sau cé thé trién
khai ngay tir dau nam hoc.

Trong qua trinh trién khai Qui trinh thanh toan vuot gid, néu c6 gi vudng mic cac
don vi phan anh vé Phong PBCL&KT dé duoc hd tro./.

Noi nhan:
- Cac don vi;
- Luu VT, P.DBCT&KT.

PAI HOC /3
NHA TRA :




TRUONG DAI HQC NHA TRANG

QUY TRINH THANH TOAN GIO VUQT VA PHAN CONG THUC HIEN

Nam hoc: 2011 - 2012

(Ban hanh kém theo Thong bao s6: 624/TB-PHNT, ngay 23 thang 11 nim 2011 ciia Hi¢u truéng Truong PH Nha Trang)

- Can ctr Quy ché chi tiéu ndi bd ban hémh thang 5/2011;
- Can ctr chtrc ndng, nhiém vu va co cau to chirc by may ctia Nha truong trong Nhiém ky 2011 - 2016,

Nha truong ban hanh Qui trinh thanh toan gio vuot cia CBGD dugc ap dung trong ndm hoc 2011 — 2012 nhu sau:

I. NOI DUNG QUY TRINH

Budc NoOi dung Poi twong thuwe hién Thoi gian Ghi chu
Nhép dir liéu
3 . CBGD, BM, Khoa/Vién
L. 1A Nhé:p dir liéu can bd va gio giang trén phan CéAc dozl VlA dugc phéQA cong | Dot 1: Trude 09/1/2012 cung chp minh ching
I mém dao tao (XEduManager) nhp dir liéu (xem phan 1) | Pot 2: Trude 01/5/2012 cho cic don vi chirc

1.2 Nhap dir li¢u cac hoat dong ngoai giang
day trén website tinh gio qui doi

Cac don vi duoc phén cong
nhap dir liéu (xem phan II)

Dot 1: Trudce 20/2/2012
Dot 2: Trudce 01/7/2012

nang thuc hién trudc
thoi gian mdi dot t6i
thiéu 1a 15 ngay dé
nhap dir liéu

Kiém tra dir li€u va phan hoi y kién

I1.1 Kiém tra dit liéu trén phan mém dao tao va

11 sai sOt

Dot 1: Tur 20/2 + 03/3/2012

v€ cac sai sot

giri phan hdi dén cac don vi chiic ning vé cac | CBVC toan trudng .

Dot 2: Tu 02/5 + 31/5/2012
1.2 Kiém tra dit liéu trén website tinh gio qui Pot 1: Tir 05/3 + 17/3/2012
d6i va guri phan ho6i dén cac don vi chirc nang | CBVC toan trudng '

Dot 2: Tt 02/7 + 21/7/2012

Lap bang tam ing (HKI) hoac thanh toan

0r | sm hoc va giri vé Phong PBCL&KT

Cac by mon

HKI: Trudce 15/12/2011
HKII: Tu 23/7 - 31/7/2012

To chirc kiém tra tong thé, xac nhin tam

v ung (HKI) hoac thanh toan nam hoc

Phong PBCL&KT

HKI: Trugce 31/12/2011
HKII: Tu 01/8 —10/8/2012




Trinh GH phé duyét tam ing (HKI) hodc

HKI: Trude 10/01/2012

\% . £e % Phong KHTC
thanh toan cuoi nam HKII: Tu 13/8 — 17/8/2012
I1. CHI TIET NQI DUNG BUOC I (NHAP DU LIEU)
TT Noi dung cong viéc Pon vi nhip dir liéu Ho so phuc vu nhép dir liéu/Ghi chi
I.1 | Nhip dir liéu cén bd va gio giang trén phin mém dao tao (XEduManager)
Phan cong giang day ddi vai tat ca CBGD (thé hién Phong Bao tao, Khoa , A A . . 7
I | luén céc thong tin vé cac hé s6 K8, K9, K10, K11, SPH, Khoa PHTC, Phan Sa‘})g Dpl;aﬁ C)Ong giang day ctia cac BM (Mau
K14, K15) hiéu KG 0 F L p
2 ?léan cong hudng dan do an TN, lugn van ThS, luan an Khoa/Vién Quyét dinh phan cong chi tiét (Khoa ky)
3 | Hé s hoc vi (K12), hé s chirc danh (K13) Phong TCHC
4 Mon thir 2 day 1an dau Khoa/Vién Gidy Eie ngEl 1 do CBGD lap (co BM va P.Dao
tao xdc nhdn)
£ . . Gidy dé nghi do CBGD lap (c6 can b phu
5 Day truc tuyén Phong Dao tao, Khoa SDH tréch phong hoc TT xdc nhan)
1.2 | Nhip dir liéu cic hoat ddng ngoai giang day trén website tinh gio qui ddi
1.2.1 | Hoat dong dao tao
1 Ra dé thi két thac hoc phﬁn Khoa/Vién Lap danh sach theo BM (co BM xdc nhdn)
ot e N A Bang phan cong coi thi do Khoa/Vién hodc
2 Coi thi ket thiac hoc phan Khoa/Vién P DPBCL&KT lap
3 | Cham do dn/thict ke/bai tap 1on/CH mon hoo/TT gido | oy o ey Lap danh séch theo BM (¢6 BM xdc nhdn)
trinh/TT tong hop
4 Chém tiéu luan cac HP LL chinh trj Khoa Khoa hoc Chinh tri Lap danh sach theo BM (co BM xac nhdn)
5 | Hoi dong xét dé cuong dé tai LV Thac si Khoa/Vién QP hoi dong
6 Hoi dong danh gia tiéu luan tong quan Khoa SBH QP hoi dong
7 | Hoi ddng danh gia chuyén dé Tién si Khoa SBH QP hoi dong
8 Hudng dan chuyén dé Tién si Khoa SbDH QD phan cong




9 | Pi thuc t& & ngoai trudng Khoa/Vién Gidy dé nghi (GH duyét)

10 | Hudng dan SV di thuc té Khoa/Vién Gi?iy dé nghi do CBGD lap (Khoa duyét)
11 Phu trach trang web Khoa Khoa/Vién QDb phan cong (Khoa ldp)

12 | Gido vién cht nhiém; gido vién C6 vén hoc tap P. CTSV QDb phan cong Khoa/Truong

13 | Trong tai cAc mon thi ddu thé thao cip Trudng TT GDQP Shli}c, jifcng’;l;go BM The duc lap (don vi 0
14 gggcdg;‘f(ﬁnvi\c’ tham dy cdc ky thi Olympic cap Khoa Quyét dinh thanh Iap doan

15 \I]{élli?l}lluyén & dua doi tuyén di thi dau cac giai khu vuc TT GDQP Quy &t dinh thanh lap doan

16 | Giang vién quan ly phong hoc truc tuyén Khoa Gidy d& nghi do CBGD lap (Khoa duyét)
17 | Ra dé thi va dap an thi tot nghiép Phong DT/K.DPHTC VP Giam hiéu lap thng ké

18 | Cham thi tot nghiép Phong DT/K.DPHTC QP hoi dong (Hiéu truong ky)

19 | Coi thi tot nghiép Phong DT/K.DHTC Lich phan cong (Phong DT ldp)

20 | Cham phan bién d0 an, khoa luan Khoa Lich phén cong (Danh sdch theo Khoa)
21 | Hoi dong cham dd an, khoa luan (PH) Phong BT QD hoi dong (Hiéu trudng ky)

22 | Hoi dong danh gia luan van Thac si Khoa SBH QD hoi dong (Hiéu trucng ky)

23 | Hoi dong danh gia ludn an TS cip Khoa Khoa SBH QP hoi dong (Hiéu trucng ky)

24 | Hoi dong danh gia luan 4n TS cap Trudng Khoa SBDH QD hoi dong (Hiéu trucng ky)

25 | Xay dung chuong trinh dao tao Phong BT, Khoa SBH QP hoi dong (Phong PT/Khoa SPH lip)
26 | Nghiém thu chwong trinh (cdp truong) Phong BT, Khoa SBH QP hoi dong (Phong PT/Khoa SPH lip)
27 | Xay dyng dé cuwong chi tiét SDH Khoa/Vién QP phan cong (Khoa SPH lip)

28 | Xay dyng dé cuong chi tiét PH-CD Khoa/Vién QD phan cong (Phong BT ldp)

29 | Xay dyng dé cuong chi tiét Trung cap Khoa/Vién QD phan cong (Phong BT ldp)

30 Bién soan/tai ban giao trinh, bién dich/phan bién/danh Phong DT QP phan cong (Phong DT lip)

gia tai licu




1.2.2 | Hoat dong NCKH
1 | P& tai, dy an KHCN Phong KHCN CBVC cung cap minh chimg (cde DT/DA
ngodi truong)
2 Bai bdo khoa hoc dang trén tap chi Phong KHCN CBYC cunsg cap minh chimg (cdc bai bao
ngodi truong)
3 Bao cdo chuyén dé, tham luan tai Hoi thao/Ho1 nghi Phong KHCN. CBVC cAqu caP mln‘h chung (cdc bao cao,
khoa hoc tham ludn ngoai truong)
4 Cong trinh tham gia cudc thi sang tao KHCN Phong KHCN CBVC cung cép minh chimg
Hudng dan SV 1am dé taii NCKH Phong KHCN QD phan cong (khoa ldp)
6 | Sangkiéncai ticn, phat minh, bang doc quyén sing Phong KHCN Hb so ca nhan (P.KHCN xdc nhdn)
che, bang doc quyén gidi phap hiru ich
7 | Hoi nghi SV NCKH cép Truong Phong KHCN Quyét dinh BGK (P.KHCN Idp)
8 Hoi nghi khoa hoc cip Trudng Phong KHCN Ky yéu do don vi chu tri 1ap
A A as . £ o . Ky yéu hoi nghi, hoi thao (Khoa/BM lip, giri
9 Ho1 nghi, hoi thao vé dao tao va NCKH cap khoa/bd mon Phong KHCN ve P.KHCN va dua lén website khoa/BM)
10 | Tham dy héi nghi, hoi thdo ngoai trudng Phong KHCN CBVC cung cap minh ching
11 | Hoi dong danh gia nghiém thu dé tai cac cap Phong KHCN QD phan cong (P.KHCN Idp)
1.2.3 | Cac hoat dong khac
1 Bai viét chuyén mén duoc dang trén web khoa/truong | Khoa/Ban BT Web Gidy d& nghi do CBGD lap
2 | Bai phat thanh tuyén truyén K. KHCT Gidy dé nghi do CBGD lap (Khoa xdc nhdn)
3 Thanh tra cong tac chim thi, luu gilr bai thi P. PBCL&KT Lich phan cong (P. PBCL&KT lap)
4 Giam sat thi tot nghiép, thi két thuc hoc phan P. PBCL&KT Lich phan cong (P.ODBCL&KT lap)
Ghi chu:

Dot 1: Céac hoat dong dao tao trong hoc ky 1.

- Dot 2: Thanh toan ca nim hoc. Cac hoat dong dé tinh gid dién ra tir 01/7/2012 va gio giang HK3 (kp hé) duoc chuyén nhap vao nam hoc

sau.

- Cac ndi dung nhap dir li¢u duoc xay dung dua trén Qui ché Chi tiéu nQi bd ban hanh thang 5/2011. Khi Qui ché duge cap nhat va co gia
tri ap dung trong NH 2011-2012, cac ndi dung nhép dit liéu sé dugc dieéu chinh cho phu hop./.
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